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Committee Scope: This  Commit tee  shall have I~rimary responsibil- 
ity for documen t s  on s tandard  me t hods  of compil ing fire experience 
data  by the  fire service. 1 h e  main  purposes  of  dais Commit tee  are to 
develop s tandard occupancy and  cause classification for use by cities 
and  states in the  repor t ing of  fires, to suggest  o ther  useful informa- 
tion that  needs  to be collected, and  to develop s tandard forms for 
these purposes.  

The  Report  of  the  Technical Committee on Fire Reporting is 
presented  for adopt ion  in 2 parts. 

Part  I of tiffs Report  wa~, prepared by the Technical Committee on 
Fire Repor t ing  and  proposes for  adopt ion a comple te  revision of  
NFPA 903-1992, Fire R~port ing Property Survey Guide. NFPA 903- 
1992 is publ ished in Volume 12 of the  1995 National Fire Codes and  
in separate  pamph le t  form. 

Part I of  this Report  has been submi t ted  to letter ballot of  the  
Technical  C o m m m e e  on Fire Repor t ing  which consists of  12 voting 
members ;  of  whom 9 voted affirmatively, and  3 ballots were no t  
re tu rned  (Messrs. Schaenman ,  Stewart, and  Wilson). 

Part  II of dais Report  was prepared  by the  Technical  Committee on 
Fire Re por t ing and  p [ro ~oses for ado~noltion acom. plete revision of 
NFPA 904-1992, Incident Follow-up Report Grade. NFPA 904-1992 
is publ ished in Volume 12 of the 1995 National Fire Codes and  in 
separate pamph le t  form. 

Part II of  this Report  has been submi t ted  to letter ballot of  the  
Technical  Committee on Fire Reporting which consists of  12 voting 
members ;  of  w h o m  9 voted aftirmativel~,, and  3 ballots were not  
re tu rned  (Messrs. Schaenman,  Stewart, and  Wilson). 

PART I 

(Log #CP1 ) 
903- 1 - (Entire Document ) :  Accept  
SUBMITTER; Technical  Commit tee  on Fire Repor t ing  
RECOMMENDATION: Completely revise NFPA 903, Fire Report- 
ing Property Survey Guide. 
SUBSTANTIATION: The  commit tee  has reviewed the  data  
expected to be collected on the  two forms p resen ted  in this 
d o c u m e n t  f rom the s tandpoin t  of  its usefulness as a measure  of  the  
prefire risk in a community ,  and  its capability to be accurately 
collected without a total eng ineer ing  survey of the structure.  They  
have d ropped  a n u m b e r  of  data e lements  that  dealt more  with code 
en fo rcemen t  issues and  a few which cur rent  users of  the  forms 
indicate are no t  meaningful .  A n u m b e r  of  the  data e lements  that  
had  previously been classified were changed  to direct entry format  
which is consistent with the changes  in NFPA 901, S tandard  
Classifications for Incident  Repor t ing  and  Fire Protection Data. All 
references for classifying data were revised to the 1995 edition of  
NFPA 901. The  commit tee  feels the  revised forms and  instructions 
will cont inue to provide a useful tool for fire depar tments  to use in 
inventorying t hep rope r ty  within their  jurisdiction. 
C O M M I T r E E  ACTION: Accept~ 

NFPA 903 

Fire Reporting Property Survey Guide 

1996 Edition 

Information on referenced publications can be found  in 
Appendix  A. 

Introduction 

Fire service personnel  have recognized the need  to become more  
effective in their  a t tempts  to educate  people about  fire-safe habits, to 
make  or suggest  changes  in fire and  bui lding codes, mad to show 
clearly the value of fire service personnel  t h rough  the  collection and  
use of meaningfu l  data. 

To help develop a uni form system of  recording basic data  on 
propert ies and  fires involving those  properties, the NFPA established 
a Technical  Commit tee  on Fire Report ing in 1962. Using infolxna- 
tion available in the  Uni ted  States, Canada,  Europe, and  Australia, 
the  commit tee  devised a s tandard  language of fire reporting,  which 
is publ ished as NFPA 901, Standard Classifications for Incident Reporting 
and Fire Protection Data. Tha t  d o c u m e n t  serves as a system descrip- 
tion, glossary, and  dictionary for the  bui lding of a full and  eventually 
internat ional  system of  data  collection for control of  the  fire threat. 

This  edition of  NFPA 903, Fire Reporting Property Survey Guide 
together  with the basic Proper ty /St ructure  Report  (Form 903SR) 
and  the  Basic Occupancy Report  (Form 903TR), provides a m e th o d  
for fire depa r tmen t  personnel  to use in collecting selected informa- 
tion regarding the  prefire risk of the  s tructures within their  
jurisdiction. This data  is des igned to provide a general  property 
inventory that  can yield agene ra l  bui lding risk. The  informat ion can 
form the basis of a m e t h o d  for gradually reducing  this risk. This  
system is not  des igned to produce  a prefire plan, fire equ ipmen t  
readiness report,  or code conformance  report.  The  survey used to 
ga ther  the data  recorded on Form 903SR and  Form 903TR also is 
no t  a substitute for a fire protect ion engineer ing  evaluation of the 
property. 

The  use of  a property survey guide is extremely impor tan t  for fire 
depar tmen t s  that  are involved in the master  p lanning  process. On e  
of  the  most  f requent  criticisms of  fire-fighting agencies  is that  they 
lack objective data  on their fire problem in order  to develop the  
communi ty ' s  fire defenses.  If a commun i ty  establishes a p lann ing  
process and  utilizes the  Basic Proper ty /St ructure  Report  (Form 
903SR) and  the Basic Occupancy Report  (Form 903TR), it has 
invaluable documen ta t i on  tha t  quantif ies the  scope a n d  severity of a 
communi ty ' s  fire problem. 

Those  who wish to use only a port ion of  this guide and  the  basic 
forms are welcome to do so. Those  who wish to include additional 
details are encouraged  to use the basic forms with supplementary  
forms as needed.  An exper ience log shee t  is useful in recording all 
nonfi re  and  fire visits to the  property. 
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Compilat ion of data  can be done  manually, semiautomatically,  or  
automatically. The  data  can be responsive to fire d e p a r t m e n t  and  
municipal  m a n a g e m e n t  needs  for tactical, strategic, fire prevention,  
and  public relations use. The  data  is adaptable to the  new systems 
concept  of  fire protection,  and  work is progress ing toward the 
deve lopment  of a m e t h o d  to evaluate each i tem collected mad 
produce a relative risk number .  Use of  these forms and  this guide  
produces  a meaningfu l  repor t  on each s t ructure  surveyed, and  an 
orderly p rogram for increasing thep re f i r e  defenses  of that  s tructure 
can be established based on the  f indings of the  survey. 

General Applications 

I. Def'mitlons. 

Grade. Reference plane represent ing  the  elevation of  f inished 
g r o u n d  level adjoining the Building at the  main  entrance.  

Occupancy. A specific space, usual lywithin a structure,  devoted to a 
use by a single business or tenant .  

Property. A def ined piece of land and  any structures,  equipment ,  
or stock thereon.  

Property Report. The  written documen ta t ion  result ing f rom a 
survey of  each s t ructure  mad the  individual occupancies-within each 
structure on a property. A property repor t  at a m i n i m u m  contains 
one  structure repor t  and  one occupancy report.  

Structure. An assembly of materials fo rming  a construct ion for 
occupancy or use for a specific purpose.  - 

II. Use of the Forms. 

The forms provided for use in the  NFPA 903 system are des igned to 
be comple ted  as the  result  of  a walk-through survey conduc ted  by 
t ra ined fire se rv icepersonne l  within a l imited t ime frame.  W h e n  
properly comple ted ,  they provide a basic property inventory of  the  
community .  This walk-through survey is no t  a rep lacement  for an  
individual fire safety eng ineer ing  survey of a structure.  

The  Basic Proper ty /St ructure  Report  fo rm is des igned for 
recording informat ion about  a s t ructure  being surveyed and  the 
inf luence that  details of  the  s t ructure  have on fire safety. Several 
s tructures could be f o u n d  on a property, and  a separate Basic 
Proper ty /St ructure  Report  should  be comple ted  for each structure.  

The Basic Occupancy  Report  fo rm is des igned  for collecting 
informat ion about  the  user  occupying space within a s tructure and  
the  inf luence the  m a n a g e m e n t  o f  that  business  or  that  t enan t  exerts 
on fire safety. A s t ructure  could contain several tenants  or busi- 
nesses, and  a separate  Basic Occupancy  Report  shou ld  be comple ted  
for each t enan t  or business. 

lII. Nons t ruc ture  Areas. 

The forms have been des igned basically for repor t ing  the  results of  
surveys in structures.  I f a  fire depa r t men t  wishes to use the  forms to 
record informat ion  about  outdoor  process or storage areas, it can do 
so, recognizing that  some of the  categories do no t  apply. The  use of  
the  forms for this purpose  does, however, provide a more  complete  
report  of the  property and  its use. Such use is r e c o m m e n d e d  if the 
process or storage area has appreciable value. 

IV. Form Completion. 

Words  shou ld  be used  on repor t  forms and  should  accurately 
describe the  condit ions observed. All categories should  be com- 
pleted on each form. The  abbreviation "N/A"  should  be used for 
categories that  are no t  applicable, and  the  word "none" should  be 
used to indicate the  absence  of  some  feature.  Where  informat ion 
canno t  be obtained,  the  abbreviation "undet"  (unde te rmined)  
should  be used.  

This guide  contains appropria te  references to NFPA 901, Standard 
Classifications for Incident Reporting and Fire Protection Data, for  use by 
personnel  responsible for classifying data. All references  cite the  
1995 edition of NFPA 901. A review of  the  discussion, terminology, 
definitions, and  classifications in NFPA 901 can improve the  quality 
of  the  reports. 

Where  a category has an  associated classification system, a space has 
been provided to record the  classification number .  Where  the  
format  of  the  data allows for direct ent ry  (e.g., dates, times, and  
numer ic  data),  persons  us ing  the  form in connect ion with electronic 
data entry can create specific spaces or a special fo rmat  for record- 
ing such data  to aid in its t ransfer  to electronic media.  
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V. Reporting Each Property. 

The  proper  use of these repor t  forms provides an  inventory of the  
property a fire depa r tmen t  is expected to protect. Properties on 
which there is only one  structure with a single, specific property use 
or occupancy are quite easy to assess, and  complet ion of a property 
inventory repor t  is s imple (one Basic Proper ty /St ructure  Report  
fo rm and  one  Basic Occupancy Report  form).  Most communi t ies  
include some complex propert ies  with a n u m b e r  of structures and  a 
variety of  specific proper ty  uses or  occupancies,  which results in tile 
need  to use several Basic Proper ty /St ructure  Report  forms and  
several Basic Occupancy Report  fonns .  Responsibility for fire 
protect ion is t hen  divided between the owner in some areas and  a 
t enan t  in o ther  areas. 

VI. Initial Survey. 

The  initial survey shou ld  be used  to complete  the  Basic Proper ty/  
Structure Report, Form 903SR, and  the  appropria te  n u m b e r  of  Basic 
Occupancy  Reports, Form 903TR. 

VII. Evaluation Frequency. 

It is necessary to review and  upda te  the  proper ty  repor t  periodi- 
cally. This  shou ld  be done  at least annuafly. [t is r e c o m m e n d e d  that  
a copy of the  property repor t  be taken on each inspection of the 
property and  any changes  noted.  An upda ted  repor t  should  be filed 
as necessary. 

VIII. Additional Materials. 

It migh t  be desirable in some  cases to include additional com- 
ments-sketches, ,  and  pho tographs  with the  report.  The  same . 
property number ,  s t ructure  number ,  and  occupancy number ,  tf 
applicable, should  appear  on all such  documents .  

Examples 

The first two forms, on pages 277 and  278, demons t ra te  how a 
properly comple ted  repor t  should  look for a one-story, 50-ft x 75-ft 
(15-m x 23-m) bui lding occupied as a fast food restaurant .  

The  nex t  five forms (pages 279 - 283) show how a properly 
comple ted  repor t  should  look for an  industrial property  consist ing 
of  a two-story office bui lding and  a one-story furni ture  plant  an d  
storage bui ld ing with the  plan t and  storage area separated by a fire 
division wall with protected openings.  

Preparation of the Basic Property/Structure Report 

The  Basic Proper ty /St ructure  Report, Form 903SR, is shown on 
page 284. The  section of  this guide to be used as a reference in 
prepar ing  the  Basic Proper ty /St ructure  Report  follows the form. 

All informat ion recorded on  the  survey shou ld  pertain strictly to 
the  s tructure itself. Informat ion about  tenants  or businesses housed  
in the  s tructure shou ld  be recorded separately us ing Basic Occu- 
pancy Reports. 

The  repor t  shou ld  be comple ted  in your own words. Reference 
should  15-e made  to the  explanatory informat ion regarding Lines SA 
th rough  SU as well as to o ther  explanatory informat ion in the guide.  
Addiuonal  remarks on un ique  or interest ing features of  the  survey 
are requested.  Any remarks per ta in ing to a specific i tem on the form 
s h o u l d b e  p receded  by the  letter o f  th-e line that  provides informa- 
tion on that  specific item. 

Preparation of the Basic Occupancy Report 

The  Basic Occupancy Report,  Form 903TR, is shown on  page 291. 
The  section of this guide  to be used  as a reference in prelSarl-ng the  
Basic Occupancy  Report  follows the  form. 

All informat ion recorded on the  survey should  pertain strictly to 
the  t enan t  or business and  the  space the  t enan t  or business occupies. 
Informat ion about  the  s tructure itself should  be recorded on the  
Basic Proper ty /St ructure  Report,  and  informat ion about  o ther  
tenants  or businesses should-be recorded on separate Basic 
Occupancy Reports. 

The  repor t  shou ld  be comple ted  in your own words. Reference 
should  Be made  to the explanatory informat ion regarding Lines TA 
th rough  TO as well as to o ther  explanatory informa.tion in dais 
guide.  Additional remarks on un ique  or interest ing features of  the 
survey are requested.  Any remarks per ta in ing  to a specific i tem on 
the form should  be p receded  by the  letter of  the  line that  provides 
informat ion on that  specific item. 
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Basic Property/Structure Report 
~-ss ex Fire Department 

Form 903SR 

SA 

SB 

SC 

SD 

SE 

SF 

SG 

SH 

SI 

SJ 

SK 

SL 

SM 

SN 

SO 

SP 

SQ 

SR 

SS 

ST 

SU 

Addressl'~=~96 ,Eo..~'../-" /~to..~/~. ,._~-/-~re¢-//- 
I Property Name ¢ ~ ¢ , ~  ~ - ~ r ~  ¢ff~.-~ 

Responsible Par~::~]~_. ~ ~'~l~ ~ 1,3 ~'5 'e-~'a e~ A~lg,~ 

Emergency Name Telephone 

Census Tract,~,2,C.r.,. o / II .~eneral Property Use, 
/~..~/'ZZ/,Z g'/Jg] g"  

Structure Name Structure No. 
f i fE~ ' -  ~zzf~(r5 

Type of Construction 

Year of Const~c'~ion 

Iq gJ 
P~ppe rty Management 

i v,~ 4.e 4"4 ~ ~ _ 0  / ~  o I I 
Number of Stories Above ~3raa'~ "J d,q~ 

Inspection District ~ - 1 ,  ~ 

Property No. 2t ~ 2 dffg 

Name Telephone 
17} i ~htzel  l~rz~z~n [o'i5"-[,,~qO 

I /, ~,] Date of Survey (~////¢.~ 
J Number of Occupancies 

/ / 
Method of Construction , 5 1 . / ~  ~ ~'( i / ~ I / 

Struc~re Type s 
z ~ z ~ / / ~ / ' ~ -  5 / ~ 1 ~  a~e_ I I 

StructureHeight, ~J ,-/ 

Number of Stories BoIeI~ , Grade N O  ~i ~ 

Ground Floor Areac~ ~JA--O 5 ~ F ' ~  

Protection of Stairways / V / , ~  // I Y 

Protection of FIoor Openings ~ / , ~  I 8 

~ oof Coverinia 

Autorrfatic Detecl~on Cov~llage 
/v~,~,,_ ! Z  

Type of Sprinkler ~ystem 
N O n ~  I Z 

Total Floor Area J'7,.~"~ ~ ~ ~7 I" 

Protection of VerticaI Sha f ts  ~ / /V / / /  I Z 

Protection of Wall Openings , /~ / /~ t  
I j, 

t - / ~ ,  
Perimeter Access 
~ v e r ~ 0 ~P~ ~ /I 5 l d t ~  I zi" 
Automatic Alarm )-ransmission Capability 

/ von¢ .  I,o ° 
Coverage of Sprinkler System W / ~  I 2 

Standpipe System/v# k? ~_. ] Z Required Fire Flow 

W~ter Supply Type , n Available Water Supply 
Hud r ~ @  w i ~ ; n  Ioo f~ I / 
ObStacles to Rescue and Fire Control 

IVo n e. 

Remarks ~ '  

//),4~ 0 P/Y/ 

Date ( : ~ / ~ / / / ~ _  

Remarks continued [ ]  on reverse side 

This form is for use with NFPA 903, Fire Reporting Property Survey_. Guide. Users also should refer to NFPA 901, Standard Classifications 
for Incident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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Basic Occupancy Report 
E J ~ 5  ~ X Fire Department 

Form 903TR 

TA 

TB 

TC 

TD 

TE 

TF 

TG 

TH 

TI 

TJ 

TK 

TL 

TM 

TN 

TO 

Prope~(~uc~,lre N ~ / ~  f.3 _ e.//._ ~ ~ ' Structure No. / 
TenantName ,,'!,~ ",,.--- - - ~  

/ ' /  E. Z~ ~ /,t l "  ~ e t"  5 
~/spoosible Party_ ,J " r . ,~ . r~ -  ~ O n £ , ~  ~-/,:~(7~ ,~-'~;!..~'?~'dre/~/O_.~/~ 5-/ ': Ad s L  - -  

Emergency Name Telephone I Name 

Property No. GT~:~dC~Zl 

Occupancy No. / 

Date of Survey ~ ' / / ' / / ~ , ~  

Telephone 
:c°n cts:giehnr  3-nnes &q 
/~acific Property Use 

F~,~,~ Ees÷a~ran+ I / n~,n~ 
Number of Stories Occupied by Tenant / 

Maximum Occupant Load ~ 

- 9 , ~  I?]iehae[ ~3ro~)n (s~/5" (I.~qO 
Building Code Occupancy T y p e A ~  

T°talFl°°rArea°fTenantSpace ~ ' ~  O ,~'~ / . /L  

Number of Exits j U 

Does this occupancy present potential problems for prompt exiting due to a predominance of children, senior citizens, or 
~ersons with a physical or mental disability? [ ]  Yes [ ~ o  

Is flammable liquid use at or above reportable limits? []Yes []a'lq'-o 

Is hazardous material storage or use at or above reportable limits? [ ]  Yes [ ]~o  

Other Possible Fire Conditions 
[ ]  Check if applicable and describe: 

Type of Special Hazard System 

' Merrf6er Making Report ~ 

/ 
Remarks / ~ / , , ~ .  t~)(//'7'/q4z,( [~,~]'I~U'_S 

O 

7,Ty'tTL ~ F_.. ~") ~Z3 E t4 51L~_.k.~_~ 
~J 

Coverage of Special Hazard System 
/ S / d  ,'~4-~/In~-/-i,J,- Z.oOM S . ~ - ~ I  ..2 

Date q / / / / ¢ _ 4 .  

d 
Co 4"ra 4- i ,Ui 

[ ]  Remarks continued 
on reverse side 

This form is for use with NFPA 903, Fire Reporting Property Survey Guide. Users also should refer to NFPA 901, Standard Classifications 
for Incident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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Basic Property/Structure Report 
,4"~e v i / /e.. 

s. I 

SC 

s° I 
SE I 
SF 

SG 

SH 

SI 

SJ 

SK 

SL 

SM 

s. I 
SO 

SP 

SQ 

SR 

S S  

ST 

SU 

Fire Department 
Form 903SR 

[ Inspection Di~,tric) Address ~ ,.~-J"~ d_./,4 _~ 4, P/'c:t.~[ /,AJ~L 

PropertyName N'n,b=ii~ ~rn;~r~ de. PropertyNo. X.~'~, 

Ad ess R e s p o n s i b l e P a ~  ~t~_/~t ~[ '~ ; ) .  ]q~o J(~y'ec.l//#f~£ /..~L~P (~/DTel'~°~e/') 

Emergency Name "1 ~'elephone Name Telephone 

V~.~eneral iProperty U s ~ .  Census Tract d s e # . e ~  I~l"/~r'.l'lP~t'-~ 1~/71,~l Date of Survey ? / / ~  / q ~  

Structure Name Structure'No. Number of Occupancies 

o ,c4'ee ld/ o 3 / I 
Type.of Construction . -- Method of Construction - 

,~/re R'eslA-t-ivP_ I I  d i÷~  a~,il4- I / 
Structur~ Type YeaxofConstruction / q T ~  B u i i d i n q  5 i n q / ~  ~se_ 1 /  
Structure HeightJ P~perty Manageme.nt . :~/., 

riw+~_ "p'tt~an-~tl ~a  I 1 ,-22 , 
Number of Stories Above (3ra~ ,J Number of Stories Below Grade 

/V~ n ~_ 
Ground Floor Area . 

Protection of Stairways 
Pr~rlu er~clo~ed_ [ 
P~rote~tion of F~oor Openings 

Roof C~overing o . 
~ c . ;  ~ra.ve.t- d la .ss  ,,4 I 1 
Automatic 0etection Coverage 

A/one ! ~' 
Type of Sprinkler System -- 
~ +  ~ s~,s~-em I i  

l/ater Supply,Type ,, 

%a_ied. l, d i r 3 d ~ 3  ~ 'h roaa /~zca  L [ ~7 
-Member Making Report ~ . ~ L -  / ' ~ ~  Date ¢ ~ / / , ~ / Z , / ~  

Remarks / ~ 

Roof 

Ot:~tacles to Rescue and Fire Control 

Total Floor Area 

Protection of Vertical Shafts , ~ / ~  I g 

ooo, w. o.oo . I g 
Perimeter Access_ 
d v ~ r Ja  ,ca ~./1 s i d  e_~ [ q- 
/~tom~tic Alarrq Transmission C~pabilRy~ t~lL.. 

as~-et b , , x  +c Rre  j~zf, v- I f f  
~ overage pf ~}prinkler System 

Required Fire Flow 

Available Water Supply "~/'/"~) • 5 P ~'~ 

[ ]  Remarks continued 
on reverse side 

This form is for use with NFPA 903, Fire Re_porting Property Surve~ Guide. Users also should refer to NFPA 901, Standard Classifications 
for Incident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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Basic Occupancy Report 

P;ne vi l ie  Fire Department 

TA 

TB 

TC 

Address ~ - ~ ' ~  ~(.uS-/ 'r  i ~_i 14J~J.~ 
Property/,~.ructuj'e Name~ , ~ .  . / . . . .  ~, p t ructure 

Tenant ~ ' ~  e ~ . . / J ~  z ~r./~/~r~- 
No. / 

Form 903TR 

I Property No. /'/" 2 

I 
Occupancy No. ~, 

Date of Survey ~ / / ~ . / / / ~ . ~ -  

TD 

TE 

TF 

TG 

TH 

Respo n.sibJfl Party. 
.,~/h, p f # 1"~rr/4_.5 

Emergency Name 
Contacts: ~ Q ~ r  Fb.hu  
Specific Proi~'~¢y Use "" 

O~-Ye e 
Number of Stories Occupied by Tenant 

Maximum Occupant Load , ~ _  
YU 

,• Address 

Telephone - J Name 

, .#33  - ¥ ~ ~ S l~.. c~.~ m,~ ~ , ~  
I S, q, I Building Code Occup~=cy Typu~-- 

Total FloorArea of Tenant Space 
//, ,,?Ed 

Number of Exits 

Telephone 

TI 

TJ 

TK 

TL 

TM 

TN 

TO 

Does this occupancy present potential problems for p= on)pt exiting due to a predominance of children, senior citizens, or 
oersons with a physical or mental disability? [ ]  Yes I g"No 

Is flammable liquid use at or above reportable limits? [] Yes IE]'Ro 

Is hazardous material storage or use at or above reportable limits? [ ]  Yes [ ]~ 'o 

Other Possible Fire Conditions 
[ ]  Check if applicable and describe: 

T • e o f  Special Hazard System I Coverag~ of Special Hazard System 

Member Makk,[g R e p o ~ ; ; 7 ~  ~ "Date ~ / / ~ / ¢ ~ . .  ~ 

Remarks 

I a 

Remarks continued [ ]  
on reverse side 

This form is for use with NFPA 903, Fire Reporting Property Survey Guide. Users also should refer to NFPA 901, Standard Classifications 
for Incident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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Basic Property/Structure Report 
Pine vilM_ Fire Department 

Form 903SR 

SA 

SB 

S C  

SD 

SE 

SF 

SG 

SH 

SI 

SJ 

SK 

SL 

SM 

SN 

SO 

SP 

SQ 

SR 

SS 

ST 

SU 

Address 

Property Name ./~.~/j~/J i/'/L ~'~/"/7 ? '~  f'¢ ~ .  
Address Responsible Part~,~),~ ~TL~t]~.~ ~('I~. /q~/',~ I¢~r-#~M~Y'L~# LO..BP_. 

Emergency Name Telephone Name 
Contacts: jl~o~l~l ¢ Fl~_htr~ 33g-  ~aa 5 K,, .m,~n,~ 
Census Tract " . 

Structure Name 

Type of Cor~'truction J 
- 'F~ ~ I V 

Year of Constr~c[ion 
I qT~[ 

I ¢~3eneral. Prop 
r u r-n i't'ur'~ 

I # .  

~perty Management 

Number of Stories Abov~ Grd~e "~ 
Qrle_. 

Gr°und ~l~°bAr~00 ~ 

Pr°tecti°n °f ~JT '~ ' s  I ~ 
Protectio n of ~oo],~penings I 

Roof Covering " . 

Automa~c Detection Coverage 

T ~ o f  Sprinkler System 
u ~o/,o,..¢. ~ ~.~4-~ I ,# 

,rty User, 
. i :1 

Structure No. 

R 
Method of Construction 

u re Type 
J'Idlna- mu~l~-i 

Structure Height ~ ~0 C4- 
Number of Stories Below ~3rade 

/ d n n  P.. 
Total Floor Area 

/~o. o~,~ ~ ~ f'-/ 
Protection of Vertical'Shafts 

LP~ect;~(~ °'2;l~Or~eni~-z~ ~2,~L ~ ~ ,~ 

~rimeter Access 
Vet" . ~  ~./- o._ II ~ / d e s  

t~_ veragegf Sprinkler Sy~}tem 

Inspection Dist r ic tE_/~ 

Property No. ~ 

Telephone 

Date o f Survey q / ]  f / ~ . ,  

I Number of Occupancies 

I / 
I /  

Standtdtp~Sy~tem ',./ Required Fire Flow 'J 

Water Supply Type Available Water Supply ~,~ Z.~) 
,/./~drs.n'/'~ a.~ =~SO f./" i n . / e r ~  [ i O q dn' /  
O~siacles to Rescue and Fire Control ~j r 

RM;2al:~rsMaking R e p o ~ ~  ~ Date lq/,/"t / / ( ~ . ~  

12 

De,t~. 15" 

I / 

d~e~:. 1 '7  

Remarks continued [ ]  on reverse side 

This form is for use with NFPA 903, Fire Re_porting Property Survey Guide. Users also should refer to NFPA 901, Standard C/assifications 
for/ncident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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Basic Occupancy Report 
Fire Department 

Form 903TR 

TA 

TB 

TC 

TD 

TE 

TF 

TG 

TH 

TI 

TJ 

TK 

TL 

Address 

Propertv~Strqcture, .Name. J t ' l ' ~bU i  /~  ~ l ~ r n / ~ r O _  ~_~. I Structure N°" 

Tenant blame 

Responsible Party ~ Address 

Emergency Name 
C°ntacts: /1~O e C  F / ~ t ~ r ~  

Speci~j~ Prope~r~ Use 
Number of Stories O,Gcupied b~'Tenant 

Maximum Occupant koa~#~ 

Telephone /X"/t '~ Name 

,J.6~3- ~,e,~..#" A;'a, vm~.,Z 
I '7,-~,~ Building Code OccupanL~,Type ..~ 

Total Floor Area of Tenant Space 
1,2o, D,~D 

Number of Exits 
/(P 

IProperty NO. ~ 2 (O 

I Occupancy No. j 

I Date of Survey q//~//~.. 

Teleph on.~,~,,,~ - ' 7 ' 2  ~ 0 

Telephone 

L~¢ F# 

Does this occupancy present potential problems for prompt exiting due to a predominance of children, senior citizens, or 
persons with a physical or mental disability? [ ]  Yes I ~ o  

Is flammable liquid use at or above reportable limits? ~B'~Fes [ ]  No 

Is haz~'dous material storage or use at or above reportable limits? [ ]  Yes I~'1~'o "J 

Other Possible Fire Conditions 
[ ]  Check if applicable and describe~ 

TM Type of Special Hazard System #~t/O ~ e, ' i 8 I Coverage of Spocial R~.7) ~stem I~' 

TO Remarks / ~, 

Remarks continued 
[ ]  on reverse side 

This form is for use with NFPA 903, Fire Reporting Property Survey Guide. Users also should refer to NFPA 901, Standard Classifications 
for Incident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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NFPA 903 - -  A96 ROP 

Basic Occupancy Report 

P;neville_. Fire Department 
Form 903TR 

TA 

TB 

TC 

TD 

TE 

TF 

TG 

TH 

TI 

TJ 

Address 

Pro pe_..rr~/StnJ ctu re Name,.... __  

Tenarl~ Name 

Resp.,,on~ible Party....,_/ 

Emergency Name 

Co. I Structure No. 

~. 
Address 

Telephone Name 

I Property No. ~ ~ 
Occupancy No. 

Date of 

Contacts: K o q ~ , r  ~"It2~eP~l 21Elal Bui'dingC°de°~cu~'ancyType ~- Specific PropeTty Use 3 3 . ~  - t't~ 5" ~0-~~ ~¢~]"¢/'~ 

Number of Stories Occupied by "tenant I Total Floor Area of Tenant Space P~ O r ~  N - O . ~ O  Sq r t  
Maximum Occupant Load ~' I Number of Exits ~, U 

Does this occupancy present potential problems for prompt exiting due to a predominance of children, senior citizens, or 
)ersons with a physical or mental disability? [ ]  Yes [g~qo 

s flammable liquid use at or above reportable limits? [ ]  Yes I~1~o 

Is hazardous material storage or use at or above reportable limits? 17 Yes ~ 1 o  

TeIe Ph ~.~.~i~I~ - 7','~ q 

Telephone 

9 3 ~ - J J ~ 2  

TK 

TL 

TM 

TN 

TO 

I Other Possible Fire Conditions 
[]~Check if applicable and describe: . 
uJra.ppJn~ pa.#~/ o.~ ~oo~ erL4-~n~j 
z- P p~u~r~.~ ~Cork li~- +r~ck ccS~ 

Type of Special Hazard System 

Member Making Report ~ ~ , ~ _ ~ ~  

Remarks J (  

Coverage of special Haz~d/2;em 

Date ~//t,./,/~.~,. 

o . r  #.L, 

[ ]  Remarks continued 
on reverse side 

This form is for use with NFPA 903, Fire Reporting Property Survey Guide. Users also should refer to NFPA 901, Standard Classifications 
for Incident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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N F P A  903 - -  A96 ROP 

Basic Property/Structure Report 

SA Address 

SB Property Name 

SC Responsible Party 

SD Emergency 
Contacts: 

SE Census Tract 

SF Structure Name 

SG Type of Construction 

SH Year of Construction 

SI Property Management 

SJ 

SK Ground Floor Area 

SL 

SM 

SN 

SO 

SP 

SQ 

SR 

SS 

ST 

SU Remarks 

Fire Department 

Address 

Form 903SR 

Inspection District 

Property No. 

Telephone 

Name 

Number of Stories Above Grade 

Protection of Stairways 

Protection of Floor Openings 

Roof Covering 

Automatic Detection Coverage 

Type of Sprinkler System 

Standpipe System 

Water Supply Type 

Obstacles to Rescue and Fire Control 

Telephone Name Telephone 

General Property Use 
I i 

Structure No. 

i Method of Construction 

Structure Type 

Structure Height 

I 
Number of Stories Below Grade 

Total Floor Area 

Protection of Vertical Shafts 

Protection of Wall Openings 

Perimeter Access 

Automatic Alarm Transmission Capability 

Coverage of Sprinkler System 

Required Fire Flow 

Available Water Supply 

Date of Survey 

Number of Occupancies 

Member Making Report Date 

Remarks continued [ ]  
on reverse side 

This form is for use with NFPA 903, Fire Reporting Property Survey_ Guide. Users also should refer to NFPA 901, Standard Classifications 
for Incident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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SA I Address 

LineSADam 

I Inspection District ! 

A d d ~  

Record the correct address of the structure for which the survey is 
being made. In the event there are multiple addresses for the same 
property, structure, or occupancy, all Of the valid addresses should 
be reported in the system. 

Inspection District 

Record the number  of the fire department  company or district that 
has primary responsibility for the survey of the property. 

SB I Property Name 

LineSB Data 

I Property No. [ 

Property Name 

If the property has an identifying name, record the name. It could 
be the name of a store, the name of a business, or a name by which 
an apmXment complex is known. 

Example: ACME Shopping Center 

Property Number 

Each property should be assigned a unique number  that should not  
be changed even if the occupancy or nature of the property changes 
over time. The property number  should be the same for all 
structures on a given property. 

Property numbers  can be assigned on a geographical basis or can 
be assigned randomly, but care should be taken to ensure that no 
two properties have the same property number.  

Record the property number  assigned to the structure. 

Line SC Data 

Address Telephone SC I Responsible Party 

Responsible Party 

Record the name, address, and telephone number  of the owner, 
manager, or other person responsible for the property. 

Line SD Data 

Name Telephone Name Telephone SD I Emergency Contacts: 

Emergency Contacts 

Record the names and telephone numbers  of two persons who can 
be contacted if there is .'in emergency at the property. 
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LineSE Dam 

SE [ Census Tract ] General Property Use I ~l I Date °f survey [ 

Census Tract 

Record the  n u m b e r  of  the census tract in which the  property is 
located. The  census tract n u m b e r  is a six-digit n u m b e r  assigned by 
the  U.S. Depa r tmen t  of Commerce  Bureau of the  Census that  
identifies an  area of  land within the  Uni ted  States for  which there  is 
census data  available. Maps that  outl ine the  boundar ies  of  census  
tracts are available f rom the Bureau  of  the  Census.  

General Property Use 

General property use is def ined  as the general  (overall) use  of  land 
or space unde r  the  same m a n a g e m e n t  or  ownership,  or  within the  
same legal boundaries ,  inc luding any structures,  vehicles, or o ther  
appur t enances  thereon.  

Record the  general  use  of  the  property on which the  surveyed 
structure is located. 

Refer to NFPA 901, Section 4-6 for the  data  classifications to use for 
General Property Use. 

Date of Survey 

Record the  month ,  day, and  year the  property survey was made.  

SF I Structure Name 

Line SF Data 

Structure No. Number of Occupancies [ 

Structure Name 

ff the s tructure has an  identifying name,  record the name.  It could 
be the n a m e  of  a store, the  n a m e  of  a business, or some o ther  name  
un ique  to the  structure.  The  s t ructure  n a m e  is particularly 
impor tan t  where there  are mult iple  s t ructures  on the  same property. 
While each structure is assigned a un ique  s t ructure  n u m b e r  (see 
following category for lineS~, it is helpful  to have a n a m e  associated 
with the  s t ructure  as well, particularly where that  name  helps to 
identify the building. 

Example: Smith Tire Store Building. 

Structure Number 

Each structure on  the property should  be assigned a n u m b e r  
un ique  to tha t  structure,  f f t h e  property contains several structures, 
this n u m b e r  is to be used  to identify the  s tructure to which the  
repor t  pertains. This n u m b e r  shou ld  not  be changed  even if the  
occupancy or na ture  of  the  proper ty  changes  over time. 

Record the  s tructure n u m b e r  assigned to the  structure.  

Number of Occupancies 

Indicate the  n u m b e r  of  occupancies  (businesses or tenants)  located 
in the  structure,  f f t h e  s t ructure  has  areas c o m m o n  to several 
occupancies,  treat the  c o m m o n  areas as an  addit ional  occupancy. 
The  purpose  of this coun t  is to indicate how m a n y  Basic Occupancy  
Reports (Form 903TR) should  be filed for the  structure.  

SG I Type of Construction I 

LineSG Data 

I Method of Construction 

Type of Construction 

Record the  type of construct ion of the  structure.  I f a  mixture  of  
construct ion types exists, record the  principal type. 

Building code classifications can be cited, provided tha t  the  
particular code also is recorded.  

Refer to NFPA 220, Standard on Types of Building Construction, for 
informat ion on types of construction,  a n d  NFPA 901, 5-4.1, for the  
data  classifications to use  for Type o f  Construct ion and  the  model  
code cross-references. The  classification categories shou ld  be 
modif ied  as appropr ia te  to br ing t h e m  in line with any local bui lding 
code. Use of the  publ ished mode l  code cross-references should  assist 
this local adaptat ion.  

Method of Construction 

Record the  m e t h o d  bywhich  the  s tructure was constructed.  I ra  
mixture  of  me thods  was used, record the principal m e t h o d  used. 
The  basic construct ion me thods  are site-built; factory-built, site- 
assembled; factory-built, modu la r  structure;  and  factory-built, mobile 
structure.  

Refer to NFPA 901, 5-4.9, for the  data  classifications to use for 
Method  of  Construct ion.  
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SH 

SI 

I Year of Construction 

Lice SH Data 

i Structure  Type 

Year of Construction 

The  year in which a s~'ucture was const ructed is approx imated  in 
many  cases. Record as closely as possible the  year in which the  
principal construct ion of  the  s t ructure  took place. 

If a s tructure was totally renovated and,  dur ing  renovation, was 
b rought  up  to comple te  compl iance  with a more  recent  bui lding 
code, record the  year of  the  renovation.  

Structure Type 

Record the  type of s tructure hous ing  the  one  or more  specific 
property uses. The  most  c o m m o n  type of  s tructure is a building. 
Other  types of  s tructures include air-supported structures,  tents, 
open-s ided structures,  open  platforms, and  u n d e r g r o u n d  structures. 

Refer to NFPA 901, 5-4.7, for the  data  classifications to use for 
Structure Type. 

Sd 

I Property Management I 

Line SI Data 

I Structure Height I 

Property Management 

Indicate whe the r  the  property is privately managed  or managed  by 
a governmenta l  agency. If the  property is privately managed ,  also 
indicate whe the r  it is taxable or nontaxable  property, ff it is 
m a n a g e d  by a gove rnmen t  agency, indicate whe the r  the  agency is a 
local, state, or federal  agency. 

Refer to NFPA 901, Section 4-9, for file data  classifications to use  
for Property Management .  

S t ~ c t ~ e H e ~ h t  

Record the  he igh t  of  the  s tructure in feet f rom grade level to the 
h ighes t  structural  m e m b e r  or peak, no t  inc luding flagpoles, 
an tennas ,  and  file like. ff the s tructure is totally below grade, record 
this fac t  

Lhe ~ Dam 

I Number of Stories Above Grade Number of Stories Below Grade 

N F P A  903  m A 9 6  R O P  

Number of  Stories Above Grade 

Record the  total n u m b e r  of  stories in the  s tructure above grade. A 
mezzanine  should  be considered as an  addit ional story where the 
bui lding code defines the  area as a mezzanine.  U n u s e d  crawl spaces 
and  u n u s e d  ce i l ing / roof  spaces should  no t  be considered as 
addit ional stories. 

Number of Stories Below Grade 

Record the  total n u m b e r  of  stories in the  s tructure below grade. 
U n u s e d  crawl spaces should  no t  be considered as addi t ional  stories. 

sK I Ground FloorArea 

L ~ e S K  Dam 

I Total Floor Area 

Ground Floor Area 

Record file length and width of  the  s tructure and  file total floor 
area in square feet  at grade or g r o u n d  floor level. 

Total Floor Area 

Record the  es t imated total floor area  of the  structure.  
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SL I Protection of Stairways 

LineSL Data 

I Protection of Vertical Shafts I ] 

Protection of Stairways 

Indicate the  protect ion that  is provided to stairways. Make certain 
that  all doors  close and  latch properly and  tha t  s tandard  enclosures 
include labeled doors  and  f rames  appropr ia te  for the  opening.  
Make certain tha t  the  protect ion for any other  open ings  in stairway 
enclosures is properly noted.  

Refer to NFPA 901,5-6.1, for the  data  classifications to use for 
Protection of Stairways. 

Protection of Vertical Shafts 

If the s t ructure  contains shafts, whe ther  they are mechanica l  shafts, 
elevator shafts, exhaus t  shafts, escalators, or  ramps, indicate the  type 
of  protect ion tha t  is provided to prevent  fire f rom traveling t l l rough 
shafts f rom one  story to another .  Make certain that  the  protect ion 
for any horizontal  openings  into shaft  enclosures is properly noted.  

Refer to NFPA 901, 5-6.1, for the  data  classifications to use for 
Protection of Vertical Shafts. 

SM I Protection of Floor Openings 
L h e S M  Data 

Protection of Wall Openings 

Protection of Floor Openings 

Describe the  protection provided to all floor openings,  inc luding 
floor-to-curtain wall connect ions,  pipe openings,  poke-throughs,  and  
other  o p e 0 i n g  s .  

Refer to NFPA 901, 5-7.1, for the  da ta  dassifications to use for 
Protection of  Floor Openings .  

Protection of Wall Openings 

Identify any fire separat ion walls in the  s tructure and  evaluate the  
adequacy of  any protection provided to openings  in these walls. 
Horizontal openings  in shaft  walls or stairway enclosures should  no t  
be considered,  as these openings  are  covered in Line SL. 

Record the  adequacy of  the  protect ion provided to openings  in fire 
division walls. If there  are no fire division walls in the  structure,  
record this fact on the  report.  

Refer to NFPA 901, 5-7.2, for the  data classifications to use for 
Protection of  Open ings  in Horizontal Barriers. 

SN I Roof Covering i 

Line SN Data 

[ Perimeter Access I l 

Roof Covering 

Record the  type and  rating of the  roof  cover ingprovided  on the  
structure.  Roof  coverings normally are rated A, B, or C or are 
unra ted  based on tests out l ined in NFPA 256, Standard Methods of Fire 
Tests of Roof Coverings. 

Refer to NFPA 901, Section 5-8, for the  data  classifications to use  
for Roof  Covering. 

Perimeter Access 

Evaluate the n u m b e r  of  sides of  the  s t ructure  that  have at  least 30 ft 
(10 m) of  clear access for fire-fighting operations.  This access 
facilitates fire d e p a r t m e n t  suppress ion operat ions an d  helps  limit 
tile potential  of  exposure  fires. It is no t  necessary for access areas to 
be capable of  suppor t ing  the  weight of  fire apparatus,  but  they are to 
be capable of  providing clear access for fire depa r tmen t  operations. 

Refer to NFPA 901, Section 5-10, for the  data  classifications to use 
for Per imeter  Access. 
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SO 

Line SO Data 

I Automatic Detection Coverage I Automatic Alarm Transmission Capability ] ] 

Automatic Detection Coverage 

If there is automatic detection equipment  present, evaluate the 
degree of coverage. Coverage is considered to be complete where 
the location of the detectors conforms with the requirements of 
NFPA 72, National Fire Alarm Code. 

Refer to NFPA 901, 8-4.1, for the data classifications to use for 
Automatic Detection Coverage. 

Automatic Alarm Transmission Capability 

Evaluate and record the methods  by which an automatic alarm can 
be transmitted from the property to the responsible fire department .  
NFPA 72, NationalFireAlarm Code, provides information on different 
methods  of automatic alarm transmission. 

Refer to NFPA 901, Section 8-5, for the data classifications to use 
for Automatic Alarm Transmission Capability. 

SP I Type of Sprinkler System 

Line SP Data 

I Coverage of Sprinkler System 

Type of  Sprinkler System 

If there is a sprinkler system in the structure, de termine  its type. 
Generally, the  system is either a wet pipe system or a dry pipe system, 
but it could be one of a number  of other  types. The various types of 
sprinkler systems are defined in NFPA 13, Standard for the Installation 
of Sprinkler Systern~,, NFPA 13D, Standard for the Installation of Sprinkler 
Systems in One- and Two, Family Dwellings and Manufactured Homes;, and 
NFP A 13R, Standard for the Installation of SprinMer Systems in Residential 
Occupancies up to and Including Four Stories in Height- If there are 
multiple types of sprinkler systems in the structure, record the type 
that protects the major area of  the structure and provide details on 
the other  systems in the section for Remarks. 

Refer to NFPA 901, 8-5.1.1, for the data classifications to use for 
Type of Sprinkler System. 

Coverage of  Sprinkler System 

ff automatic sprinkler protection is provided within the structure, 
de termine  and record whether  the coverage is complete or partial. 
Where partial coverage is provided, the location of the protected 
space should be recorded. Also determine  and record whether  the 
installation is standard or nonstandard.  A standard installation is 
considered to be an installation that  conforms with all applicable 
requirements  of  NFPA 13, Standard for the Installation of Sprinkler 
Systems; NFPA 13D, Standard for the Installation of Sprinkler Systems in 
One- and Two-Family Dwellings and Manufactured Home~, or NFPA 13R, 
Standard for the Installation of Sprinkler Systems in Residential Occupancies 
up to and Including Four Stories in Height 

Refer to NFPA 901, 8-6.1.2, for the data classifications to use for 
Coverage of Automatic Sprinkler System. 

SQ I Standpipe System I 

Line SQ Data 

I Required Fire Flow I 

Standpipe System 

If the building equipped with a standpipe system, indicate the 
number  of  risers and whether  the system is designed to provide 
complete coverage or partial coverage. Also indicate whether  the 
system is a s tandard or nonstandard installation. Requirements for 
complete coverage and standard installation are contained in NFPA 
14, Standard for the Installation of Standpipe and Hose Systems. 

Refer to NFPA 901, 8-6.3.3, for the data classifications to use for 
Standpipe Systems. 

Required Fire Flow 

Indicate the amount  of  water in gallons per  minute (gpm) that  
should be available at this property to control and extinguish fires 
that  could develop. Use tile me thod  established by your fire 
depa rnnen t  in calculating this required fire flow. 
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LineSR Dam 

s" I wa'ersuP°'YT °e I I 
Water Supply Type 

Record whether or not  there is a recognized water system available 
for use during fire suppression operations at this property. A 
recognized water system is an engineered water main and hydrant 
system under  pressure. Also record the distance to the nearest 
hydrant, or, where there is no recognized water system, record the 
distance to another  source of water. If there is no water source 
within a distance that allows apparatus responding on the first alarm 
to establish a relay, record this fact. 

Refer to NFPA 901, 8-7.1, for the data classifications to use for 
Water Supply Type. 

Available Water Supply I 

Available Water Supply 

ff a recognized water system is available, indicate the amount  of 
water in gallons per minute (gpm) that is available from the system 
for fire-fighting purposes. 

If there is no recognized water system available, indicate, in gallons 
per minute (gpm), the flow of water that can be sustained for a 
period of 1 hour  by apparatus responding on the first alarm. This 
flow can originate from a water source using a drafting operation or 
through a tanker shuttle. However, it is important  to note that 
apparatus responding on the first alarm should be able to initiate 
and sustain this flow. 

SS I Obstacles to Rescue and Fire Control 

Line SS Data 

I I 
Obstacles to Rescue and Fire Control 

Indicate any feature of the property that could present an obstacle 
to rescuing people from the structure or controlling a fire within the 
structure. Such obstacles could be those that impede access to the 
structure or that prevent proper  exiting from the structure, or they 
could be construction features that make it difficult to work within 
the structure. 

Refer to NFPA 901, Section 5-15, for the data classifications to use 
for Obstacles to Rescue and Fire Control. 

Line ST Data 

Date ST I Member Making Report 

Member Making Report 

The member  of the fire department  who completes the survey 
report simuld sign and date the report. 

Line SU Data 

SU Remarks 

Remarks continued [ ]  on reverse side 

Remarks 

The Remarks section should be used to explain further any 
problems ment ioned on the form and to explain additional 
conditions that the inspector feels jeopardize tile safety of the 
property, its occupants, or fire-fighting personnel. For example, 
lightweight floor and roof  construction, including panelized roofs, 
tubular metal truss, plywood truss, and metal gusset truss, all present 
the potential for early building collapse. 

If the reverse side of the form also is used for remarks, the box on 
the front of the form should be checked to indicate this fact. 
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Basic Occupancy Report 
Fire Department 

TA 

TB 

TC 

TD 

TE 

TF 

TG 

TH 

Address !Property No. 

Property/Structure Name I Structure No. Occupancy No. 
I 

Tenant Name Date of Survey 

Responsible Party Address Telephone 

Emergency Name Telephone Name Telephone 
Contacts: 

Specific Property Use 

I i J 
Number of Stories Occupied by Tenant 

Form 903TR 

TI 

TJ 

TK 

TL 

Maximum Occupant Load 

I Building Code Occupancy Type 

Total Floor Area of Tenant Space 

Number of Exits 

Does this occupancy present potential problems for prompt exiting due to a predominance of children, senior citizens, or 
~ersons with a physical or mental disability? [ ]  Yes [ ]  No 

TM 

TN 

TO 

Is flammable liquid use at or above reportable limits? [ ]  Yes [ ]  No 

Is hazardous material storage or use at or above reportable limits? [ ]  Yes [ ]  No 

Other Possible Fire Conditions 
[ ]  Check if applicable and describe: 

Type of Special Hazard System I I Coverage of Special Hazard System I 

Member Making Report Date 

Remarks 

Remarks continued [ ]  
on reverse side 

This form is for use with NFPA 903, Fire Reporting Property Survey Guide. Users also should refer to NFPA 901, Standard Classifications 
for Incident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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TA Address 

Line TA Data 

I Property No. I 

Address 

Record the address of the occupancy being surveyed. 

Property Number 

Record the property number  assigned and used on the Basic 
Property/Structure Report for this structure. 

TB [ Property/Structure Name 

Line TB Data 

I Structure No. I Occupancy No. I 

Property/Structure Name 

ff the property has an identifying name, record the name. It could 
be the name of a store, the name of a business, or a name by which 
an apartment  building is known, f f there  are several structures on 
the property, make certain to idendfy the structure to which the 
report pertains, and, if it has a unique name, record that name as 
well. 

Example: ACME Shopping Center, Smith Tire Store Building. 

Structure Number 

Record the structure number  assigned to the structure in which 
this occupancy is located. This assigned num ber  is found on the 
Basic Property/Structure Report for dais structure. 

Occupancy Number 

Each individual occupancy, business, or tenant space within a 
structure should be assigned a unique number  so that no two spaces 
within the same structure are identified by the same number.  In 
multiple occupancy buildings, the common spaces also should be 
treated as a separate occupancy so that a Basic Occupancy Report is 
created to cover that space. Surveys of each of the occupancies then 
can be conducted individually, and a separate Basic Occupancy 
Report can be maintained for each occupancy. Many properties 
have only a single occupancy. 

Record the occupancy number  that designates this occupied space. 

TC I Tenant Name 

Line TC Data 

Date of Survey 

Tenant Name 

Record file name of the tenant  or business that occupies the space 
being surveyed. If the survey is of a structure with only one occu- 
pancy, this name could be the same as the property name. 

Date of  Survey 

Record the month,  day, and year the survey was made. 

Line TD Data 

TD [ Responsible Party Address Telephone 

Responsible Party 

Record the name, address, and telephone number  of the owner, 
manager, or other person responsible for the business or  tenant that 
occupies the space being surveyed. 
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TE 

Line TE Data 

I Emergency Name Telephone Name Telephone 
Contacts: 

Emergency Contacts  

Record the  names  m~d te lephone  n u m b e r s  of  two persons who can 
be contacted if there  is an  emergency  involving the bus iness  or  
t enan t  associated with the  property. 

TF I Specific Property Use I I I 

Line TF Data 

I Building Code Occupancy Type 

Specific Property  Use  

The  specific property  use  is tha t  purpose  for which the  owner, 
tenant ,  or occupan t  uses the  space, structure,  or port ion of  a 
structure.  The  in tent  is to indicate the  use of  a property, no t  the  
configurat ion of buildings or o ther  impor tan t  details of  a property  

Record the  specific property use for the  space being surveyed. 
Refer to NFPA 901, Section 4-7, for the  data  classifications to use for 
Specific Property U s e  

Building Code Occupancy Type 

A building code classifies property  by occupancy type for def in ing  
many  of  the  requ i rements  tha t  the  bui lding mus t  mee t  f rom a fire 
safety s tandpoint .  Record the  bui lding code occupanc~ type based 
on your local bui lding code. 

TG 
I Number of Stories Occupied by Tenant 

Line TG Data 

] Total Floor Area of Tenant Space ] 

N u m b e r  o f  Stories Occupied  by Tenan t  

Record those  stories of  the  s tructure that  are occupied by the 
t enan t  or business being surveyed. Total the  n u m b e r  of  stories 
occupied. A mezzanine,  where def ined  as such by the  bui lding code, 
should  be considered :m addit ional story. 

Total Floor Area o f  Tenant Space 

Record the  total floor area in square  feet (ft 2) occupied by the 
t enan t  or business surveyed. 

TH 
I Maximum Occupant Load 

Line TH Data 

Number of Exits 

Maximum Occupan t  Load 

Record the  m a x i m u m  n u m b e r  of  persons permi t ted  in the  
occupancy by locally adop ted  codes. For details, refer to NFPA 
101®, Life Safety Code~. 

Number of Exits 

Record the  n u m b e r  of  exits f rom the  occupan t  space being 
surveyed, f f t he re  are not  at least two remote  exits (except  in spaces 
tha t  require  only one exit), indicate this fact. 
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TI 

Line TI  Data 

I Does this occupancy present potential problems for prompt exiting due predominance of children, senior citizens, 
persons with a physical or mental disability? [ ]  Yes [ ]  No to a or 

Age and Ability o f  Occupants  

The  ability of persons  to exit the  facility prompt ly  in the  event  of  a 
fire is impor tan t  to life safety. If this occupancy presents  potential  
problems to p r o m p t  exiting due  to a p r edomi nance  of  children,  
senior  citizens, or persons with a physical or menta l  disability, 
indicate this on the  form. Details of  the  p rob lem can be discussed in 
the Remarks section. 

Td 

Line TJ Data 

I Is flammable liquid use at or above reportable limits? [ ]Yes [ ]  No 

Flammable Liquid Use 

If f lammable  liquids are s tored or used  at or  above reportable 
limits, indicate this on the  form. It is sugges ted  the f lammable  liquid 
and  its quanti ty be repor ted  on this form. A f lammable  liquid is any 
liquid with a flash po in t  below 100°F (37.8°C) (closed cup) and  a 
vapor pressure no t  exceeding  40 psia (2068 m m  Hg) at 100°F 
(37.8°C). 

TK 

Line TK Data 

I Is hazardous material storage or use at or above reportable limits? [ ]  Yes [ ]  No 

Hazardous  Materials Storage 

If hazardous  materials are s tored  or used  at or above reportable 
limits , indicate this on the  form. It is r e c o m m e n d e d  the material 
,and its quanti ty be repor ted  on this form. 

A hazardous  material  includes air-reactive material, f lammable  or 
combustible liquid, f lammable  gas, corrosive material, explosive 

material, organic peroxide,  oxidizing material, radioactive material, 
toxic material, unstable  material, or  water-reactive material  an d  any 
substance or mixture  of  substances that  is an  irri tant or  a s t rong 
sensitizer or tha t  genera tes  pressure t h rough  exposure to heat, 
decomposi t ion,  or by o ther  means.  

I Other Possible Fire Conditions 
[ ]  Check if applicable and describe: 

Line TL Data 

TL 

Other  Possible Fire Condit ions 

ff the inspection reveals o ther  condi t ions within the  business or  
t enan t  space, such as fire loading that  is heavier than  normal ,  tha t  
are unusual  or present  a possible abnormal  fire condition,  check the  

box and  briefly describe the  condit ions and  how severely they can be 
expected to affect the  safety of  the  property  or its occupants .  The  
Remarks section can be used to record addit ional  information.  
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TM [Type of Special Hazard System 
Line TM Data 

I Coverage of Special Hazard System 

Type o f  Special Hazard System 

ff a fire or  explosion suppress ion system other  than  automat ic  
sprinklers is provided within the  business or t enan t  space, record the  
type of  system provided and  the hazard against  which it is des igned 
to protect.  If there  is more  than  one special hazard system, indicate 
"multiple systems" in line TM and  record each type of system and  
the hazard against  which protect ion is provided in the  Remarks 
section. 

Refer to NFPA 901, 8-6.2.1, for the  da ta  classifications to use for 
Type of Special Hazard System. 

Coverage o f  Special Hazard System 

If a special haza rdsys tem has been recorded unde r  Type of Special 
Hazard System, record the  extent  of  coverage provided by this 
system. Such coverage normally is considered as ei ther total f looding 
or local application. Total f looding completelyfil ls  the room or 
space protected.  Local application provides complete  protec t ion 
against  the  hazard within a room or space. For example,  a res taurant  
hood  and  duc t  system i,; a local application system. 

An evaluation should  be made  to de te rmine  whe the r  the installa- 
tion is s tandard  or nons tandard .  Applicable NFPA codes should  be 
used for de te rmin ing  the  s tandard  for installation. A m o n g  others, 
the  NFPA codes tha t  should  be referenced include: 

NFPA 11, Standard for Low-Expansion Foam 

NFPA 11A, Standard for Medium- and High-Expansion Foam Systems 

NFPA 12, Standard on Carbon Dioxide Extinguishing Systems 

NFPA 12A, Standard on Halon 1301 Fire Extinguishing Systems 

NFPA 15, Standard for Water Spray Fixed Systems for Fire Protection 

NFPA 17, Standard for Dry Chemical Extinguishing Systems 

NFPA 69, Standard on Explosion Prevention Systems 

Refer to NFPA 901, 8-6.2.2, for the  data  classifications to use for 
Coverage of Special Hazard System. 

Line TN Data 

Date TN l Member Making Report 

Member  Making Report 

The  m e m b e r  of  the  fire depa r t men t  who completes  the  survey 
repor t  should  sign and  date the  report.  

Line TO Data 

Remarks 

Remarks continued 
[] on reverse side 

TO 

Remarks 

The  Remarks  section shou ld  be used  to explain fur ther  any 
problems m e n t i o n e d  on the  fo rm and  to explain addit ional  
condit ions tha t  the  inspector  feels jeopardize  the  safety of  the  
property, its occupants ,  or fire-fighting personnel .  

If the  reverse side of the  form also is used  for remarks, the  box on 
tile f ront  of  the  form should  be checked  to indicate this fact. 
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Appendix A Referenced Publications 

A-I The  following documen t s  or  port ions the reof  are re ferenced 
witifin this guide for informational  purposes .  The  edit ion indicated 
for each reference is the  cur ren t  edit ion as of  the  date of  the  NFPA 
issuance of this document .  

A-I.1 NFPA Pubfications. National Fire Protection Association, 
1 Batterymarch Park, P.O. Box 9101, Quincy, MA 02269-9101. 

NFPA 11, Standard for Low-Expansion Foam, 1994 edition. 

NFPA 11A, Standard for Medium- and High-Expansion Foam Systems, 
1994 edition. 

NFPA 12, Standard on Carbon Dioxide Extinguishing Systems, 1993 
edition. 

NFPA 12A, Standard on Halon 1301 Fire Extinguishing Systems, 1992 
edition. 

NFPA 13, Standard for the lnstallation of Sprinkler Systems, 1994 
edition. 

NFPA 13D, Standard for the Installation of Sprinkler Systems in One- and 
Two-Family Dwellings and Manufactured Homes, 1994 edition. 

NFPA 13R, Standard for the Installation of Sprinkler Systems in 
Residential Occupancies up to and Including Four Stories in Height, 1994 
edition. 

NFPA 14, Standard for the lnstallation of Standpipe a~ut Hose Systems, 
1993 edition. 

NFPA 15, Standard for Water Spray Fixed Systems for Fire Protection, 
1990 edition. 

NFPA 17, Standard for Dry Chemical Extinguishing Systems, 1994 
edition. 

NFPA 69, Standard on Explosion Prevention Systems, 1992 edition. 

NFPA 72, NationalFireAlarm Code, 1993 edition. 

NFPA 101, Life Safe~ Code, 1994 edition. 

NFPA 220, Standard on Types of Building Construction, 1995 edition. 

NFPA 256, Standard Methods of Fire Tests of Roof Coverings, 1993 
edition. 

NFPA 901, Standard Classifications for Incident Reporting and Fire 
Protection Data, 1995 edition. 
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P ~ T H  

(Log #CP2) 
904- 1 - (Entire Document ) :  Accept  
SUBMITTER: Technical  Commi t tee  on  Fire Repor t ing  
RECOMMENDATION:  Completely revise NFPA 904, Inc ident  
Follow-up Report  Guide. 
SUBSTANTIATION: The  commit tee  has  reviewed the data  
expected to be collected on the  form. Based on feedback f rom 
cur ren t  users, the  ability to accurately collect some of  the  data  
previously reques ted  and  the  meaningfu lness  of  some  of  the  o ther  
data  led to revisions to make the  form more  useful. A n u m b e r  of  the  
data  e lements  that  had  previously been  classified were changed  to 
direct  entry format  which is consis tent  with the  changes  in NFPA 
901, S tandard  Classifications for Inc ident  Repor t ing  and  Fire 
Protection Data. All references for  classifying data  were revised to 
the  1995 edition of NFPA 901. The  commit tee  feels the  revised form 
and  instruct ions will cont inue  to provide a useful tool for fire 
depa rmlen t s  to use in tbUowing up on fires of  major significance 
within their  jurisdict ion.  
COMMITTEE ACTION:  Accept. 

NFPA 904 

Incident Follow-up Report Guide 

1996 Edition 

Informat ion on referenced publications can be found  in Appendix  
A. 

Introduction 

In order  to provide insight  into the  causes and  consequences  of 
fires or o ther  incidents,  the  fire service prepares  "incident  reports," 
per forms pre-fire surveys, a n d  conducts  follow-ups to provide 

ditional information.  T he  criteria for  when  such  follow-ups should  
be conduc ted  are de t e rmined  locally. In general ,  such follow-ups are 
conduc ted  for fires o f  suspicious origin, those result ing in loss of  life, 
and  those involving large property loss. 

The  recording of foUow-up data  on fire incidents and  the  necessary 
update  of  fire incident  data  on initial incident  reports  is a natural  
nex t  step in the process of un i form repor t ing  of fire incidents.  This  
guide  provides a s tandardized form for the collection of  fire inc ident  
follow-up data  and  an  explanat ion of the  use of the  form. 

T h i s g u i d e  contains appropriate  references  to NFPA 901, Standard 
Classifications for Inddent Reporting and Fire Protection Data, for use by 
personnel  responsible for  classifying data. All references cite the  
1995 edition of NFPA c~)1. A review of  the  discussion, terminology, 
definitions, and  classifications in NFPA 901 can improve the  quality 
of  the  reports. 

Data can be compiled f rom the forms ei ther by h a n d  or by us ing 
electronic data  processing. In ei ther  case, dais data  supp lements  the  
data  f rom property sur,¢eys, inc ident  reports, and  casualty reports  to 
suppor t  fire prevent ion activities, code enforcement ,  p lanning,  data  
analysis, and  administrative functions.  

General  Applications 

This  guide  contains  instructions for the  comple t ion  of the  Incident  
Follow-up Report,  Form 904I. It is i n t ended  tha t  Form 9041 be used 
to r e c o r d d a t a  f rom follow-ups. It is a s sumed  tha t  an  inc ident  repor t  
is already on file for each inc ident  for which a follow-up investiga- 
t ion has  been conducted.  There  are three  main  purposes  for Form 
904I: 

1. To d o c u m e n t  some  of  the  f indings of the  follow-up; for 
example,  to provide characterization of  the  second  itein involved in 
the  fire sequence.  

2. To provide the  basis for revision to or  augmen ta t ion  of  the  data  
repor ted on the  incident  report ,  or both,  if the  informat ion  f rom 
the  follow-up is more  accurate.  It should  no t  be a s sumed  that  follow- 
up  informat ion  is more  accurate than  the  informat ion  on  the  
original report,  but, in the  event  of  conflicting informat ion,  the  local 
jur isdict ion then  has the option o f  accept ing one opinion or both 
opinions.  

3. To provide addit ional  details on special si tuations such as fires 
of  incendiary or suspicious origin. 

It is impor tan t  to note  that  the  follow-up is likely to produce more  
informat ion than  can be recorded conveniently on Form 904I. As 
with any fire inc ident  report,  the  narrative por t ion constitutes an  
impor tan t  par t  of  the  record.  

Where  a da ta  e lement  has  an  associated classification system, a 

~ ace has been provided to record the  classification number .  Where  
e format  of  the  data  allows for direct  entry (e.g., dates, times, and  

numer i c  data),  persons  us ing  the  form in connect ion with electronic 
data  entry can create specific spaces or  a special format  for record- 
ing such data  to aid in its t ransfer  to electronic media.  

The  Technical  Commit tee  on Fire Repor t ing  in tends  that  this 
edit ion of the Incident  Follow-up Report  Guide and  the  Incident  
Follow-up Report  be used for structural fires only. Persons wishing 
to use the  form for o ther  than  structural  fires are encouraged  to do 
so and  to cor respond  with the  commit tee  regarding the  changes 
needed  to accomplish  such use. 

Examples  

Two examples  a r e p r e s e n t e d  on the  following pages. The  first 
shows a comple ted  form for a fire follow-up after a suspicious fire in 
a bui lding used to store mattresses resulted in $300,000 in losses. 
The  second  shows a comple ted  form for a fire follow-up after a 
t e n e m e n t  fire in which four  persons were killed. 

Preparation of the Incident Follow-up Report 
Form 9041 

This  section of the  guide is for reference in prepar ing  the  Incident  
Follow-up Report, Form 904I. 

The  explanat ion for comple t ing  Lines IA th rough  IR and  o ther  
informat ion in this guide shou ld  be referenced when  prepar ing  the  
Incident  Follow-up Report, Form 9041. (See form onpage 300.) 
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Incident Follow-up Report A / ~  ~ ./LVj/~j y~ 

" I I '"~'"~3÷~ I 
IB i Location/~.ddress . 

I ~ , ~ q  / w / /  / ~ / / , ~  # ~  
I Property Management 

Type of Weather lrempL~atureJ 

Time from Ignition to Detection 
IE ~/~ A~ /~/n 
IF Tim from Detection to Alarm 

I m , n -  
IG Time jn Smoldering Stage . 

IH Time. Flame to Ceiling 
L¢~ .S  -/-h,~ ,-~ i r",din. 

II Forr~of Material that Contributed to Spread 

Form of Material~that~ontributed to Spread 
r ~  ~ r ¢ - ~  I .~ , 1 

Form of Material that Contributed to Spread 

IJ Agent Application Time and Date 

Form 9041 
Fire Department 

Exposure N o . ( ~  I'J~'~,"-~'~,~ I " ~ t  
City/Tjpwn / 

I / I ~fear of Construction 
I q  ~ - /  

H u m i d i %  O/O I Wind Direction " w, s. 
/ 2,.,,/. 15 

I Method of Dete~tion 
P~ I ,' ~ ~ P~. /'r~, i I ~ L~ 

I ° ° ' - ' n ' ' "  I; 
I Size ofl=ire on Ani'val 

I c"'no"'%0 f ' , , .~ 
Type of M~teriaU that Contributed to Spread 

I E, s F~oer I @, ? 
I""° of~ate'ialj~4_ry/that~?ntri~ted/.t,~._~ ] ' ~  to Spread n 

Type of Material that Contributed to Spread I I 

I n Blackout Time and Date 

IK 

IL 

IM 

IN 

IO 

IP 

Number of Occupants at Ignition /V t0 t9  e.. I Obstacles Affecting Rescue 
,v~,~ e. I~1 

Numbe~' of Persons Assisted I Obstacles Affecting Fire Control 

tt~I, F F "  ~L?re J~z~4 ~ ~ I Perf°rmance°fRresprssdLimitati°nDevicss 
a ~ _ ~ e / ~ C  a/~ie~.~ I PerfOrmance Of Exitt~fsTX IE] ,erformancqo~.pecialHazardSy~tsm I~' ~ ' ~ ' ~ ' , , , . ~ , . , ~  ~ ' , . ,~ - . .  

P n ~  ~.ru c~;/Y/Z)~Z/~ ~1 Insurance Carder - -  Conttmts 

Available [~)o l ice  Rpt. • [~Auto .1~ Rpt. []~,tgrlan, Sketch ' ~ n ~ .  File I 
Information: [~'Lab Rpt. ~]~Cred, t flpt. [~-Photos [ ]  Other 

I 
Remarks. 

J J 

,J ~J 
r a  ,o,~ _T'~,-,., D,'~#r,'r~+ J#-H,,r,.,~, _T. o ' s ,  u iv ,~,  h,, .n~l;, .~ 

IQ 

IR 

.J . j  J 

[ ]  Remarks continued 
on reverse side 

This form is for use with NFPA 904. Incident Follow-up Report Guide. Users also should refer to NFPA 901. Standard Classifications for 
Incident Reporting and Fire Protection Data. for information on fire reporting systems and data classifications to be entered on this form. 
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I FD'D4(~ ~m,~ I Incident N°~'q¢~ 
I Location/Address . 

I Property_Management 
I Hr ' i  V,¢+#_. +a X.#,iu i rm 
IType of Weather . I Tem~)eradJre J I 
I d / t a r  I / I  ,#,o"f" I 
I "ime from Ig, n, ition to,Detection 

Incident Follow-up Report 

IA 

IB 

~YL/~"/-t3/.JJ P3 Fire Department 

I ExposureN°'o0 I 
ci,~n'ow~7.~,.. ~,.,, ~ " 

IC 

ID 

IE 

IF 

IG 

IH 

Num~ 

Time from petection to Alarm 
4 ~ rain, 

Time in Smoldering Stage.~ 
h~ar~ 

Time Flame to Ceiling / ( ~  / '~J/~,  

i x l Vea iC°n ructi/°  4 
I Wind Direction Wind Spegd 
I ~ u Ck I_~'1 /,o m,~,~ 13 

Method of Detection 

lay in Alarm 'J 

S~edof Rre on Arrival , _ 
m # /,~ /,~. / n v,o / V~,~ e rl, "t- I 

Ceiling ~leight ~ f~ pv,../" 

Form 9041 

IJ 

IK 

IL 

IM 

IN 

I0 

IP 

IQ 

IR 

I Form o:f Material that Contributed to Spread , _ Type qf Material that Contributed to Spread 
IJJa i i  i~a.n&[i ~ !  I / I  ..5- ,O/~z~o~,,'X. 

I Form of Materia~ that Contribu~d to Spread I , ,  - -  Type o~Mateyial that Contributed to Spread 

.IForm of Material thai Contributeed to Spread I Typic/of Material that Contributed to Spread 
I 

IAgent Application Time and Date_ _ Blackout Time and Date / / _ 

Number of Occupants at Ignition I Obstecles/Affecting Rescue 
"1"  I / Y a l ?  ¢. 

Number of Persons Assisted I Obstacles A~ffecting Fire Control 
0 I / V ~ n ~  

~5-(~ / t  H ~, < ~ m  I ' : ;~  . ~ ' ~  ~ I / V i / q  Spread Limitation 

Performanc~ of AS~e~;} Hazard System 

Principal/nsurance Carrier - -  Structure 
, ~ ,  fY/E 2 - , ~ .  #,~. 

Available 
Information: 

I Z I P e r f ° r m a n l ~ ) ~ i t  System 

Principal Insurance Carrier - -  Cgntents 
,#,;"/f#~- ...z-,,q,~. dzj.  

I ~ #  

I%/  

Ig 

I,~ 

Police Rpt. E~]~uto .ps.y Rpt. 13"l~lan, Sketch [ ]  Ins. File 
B L a b  Rpt. [ ]  Creo.i Hpi. Ei~hotos [ ]  Other 

Remarks % ~" " / -  - - 7 -  # " - " -  " 
~ l r ¢  S # ~ r l ~ _ d  / ' ~  a #_..]To.lr on r~r'S¢" . ¢ ~ r ~  / i V ; n .  roo~. 

~a j 

• ~1 ~,~, 

d O 0  [ "  

~ . r  / bebr  

j o' 

ngF_~On~ ~ / V / n o  ,,'r7 ¢/7¢__. d a J ¢ l l / n 4  zcJer'e d ~ t d .  
. J  

~'rp_ ixJ~ ~/~c~ver~d.  A/o ev , 'de~e oP 

[ ]  Remarks continued 
on reverse side 

This form is for use with NFPA 904, Incident Follow-up Report Guide. Users also should refer to NFPA 901, Standard Classifications for 
Incident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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Incident Follow-up Report 

IA FDID 

IB ~ F F L ~ - _ .  

IC 

ID 

IE 

I Incident No. 

Property Management 

Type of Weather I I Temperature 

Time from Ignition to Detection 

i 
Fire Department 

Exposure No. J Alarm Date I 
City/Town 

I 
I Year of Construction 

I w'n'°'r'c"°n I I  
Method of Detection 

Alarm Time 

IF Time from Detection to Alarm Delay in Alarm 

IG Time in Smoldering Stage Size of Fire on Ardval I 
I 

IH Time Flame to Ceiling Ceiling Height 

II Form of Material that Contributed to Spread Type of Material that Contributed to Spread 
I I 

Form of Material that Contributed to Spread J I 

Form of Material that Contributed to Spread I I 

Agent Application Time and Date 

Wind Speed 

I 
I i 

I 

Form 9041 

IJ 

IK 

IL 

IM 

IN 

IO 

IP 

IQ 

IR 

I I 
Type of Material that Contributed to Spread I I 

Type of Material that Contributed to Spread I I 

Blackout Time and Date 

Number of Occupants at Ignition Obstacles Affecting Rescue I 

Number of Persons Assisted Obstacles Affecting Fire Control I 

Persons Involved Age Sex I Performance of Rre Spread Limitation Devices I 

Performance of Special Hazard System I I Performance of Exit System I 

Principal Insurance Carrier m Structure 

Available [ ]  Police Rpt. 
Information: [ ]  Lab Rpt. 

Principal Insurance Carder m Contents 

[ ]  Auto . ~  Rpt. [ ]  Plan, Sketch 
[ ]  Credit Rpt. [ ]  Photos 

[] Ins. File 
[ ]  Other 

Investigator Agency Date 

Remarks 

[ ]  Remarks continued 
on reverse side i 

This form is for use with NFPA 904, Incident Follow-up Report Guide. Users also should refer to NFPA 901, Standard Classifications for 
Incident Reporting and Fire Protection Data, for information on fire reporting systems and data classifications to be entered on this form. 
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IA [FDID [ Incident No. 

Line IA Data 

Exposure No. [Alarm Date [Alarm Time [ 

Fire Department Identification 

This  space is provided for fire depar tmen t s  that  participate in 
regional or  state systems, ff file fire depa r t men t  does no t  forward 
reports  to a regional  or state center,  this data  space can be left blank. 

Incident  N u m b e r  

The  incident  n u m b e r  is a un ique  n u m b e r  ass igned to an inc ident  
so tha t  no  two incidents  in a given year have the  same number .  
Record the  n u m b e r  assigned to this incident.  

Exposure  Number 

The  exposure  number ,  if any, can be obta ined from the Incident  
Report.  

Alarm Date 

Record the  date in month ,  day, and  year fo rmat  when  the fire 
depa r tmen t  received the  alarm for the  fire. This  date should  be the  
same as the  date on the  incident  report.  

Alarm Time 

Record the  t ime, us ing  a 24-hour clock format,  when the fire 
d e p a r t m e n t  received the  a larm for the  fire. This  t ime shou ld  be the  
same as the t ime on the  incident  report.  

City/Town I B [ Location/Address 

Line IB Data 

Location/Address 

Record the  complete  address  of  the  s tructure at which the  fire 
occurred.  This  should  include the  city or town. This informat ion is 
used  primarily for  cross-reference and  manua l  identification 
purposes.  The  address  should  be cross-checked with that  on file 
incident  report.  

IC Property Management 

Line IC Data 
i 

I 
I Year of Construction ] 

Property Management 

Describe the  ownership or managemen t ,  or both, of  the  specific 
property involved in the  incident.  Typical descript ions include 
private, local government ,  state government ,  federal  government ,  
foreign, and  military, ff privately owned, indicate whether  it is 
taxable or nontaxable  property. This informat ion generally can be 
obta ined f rom the  local assessor 's  office, if necessary. 

Refer to NFPA 901, Section 4-9, for tile data  classifications to use 
for Property Managemen t .  

Year of Construction 

Record the  actual year of  construct ion of  the  property  (e.g., 1968). 
ff mult iple  years of  construct ion exist, en ter  the  year of  construct ion 
of  the  area where the  fire originated and  note  the  other  years in the  
Remarks.  
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ID 

L i n e l D  Dam 

IType of Weather j I Temperature ['Humidity Wind Direction I ] WindSp'od I 

Type of  Weather 

Record the type of weather at the time the fire started. 

Refer to NFPA 901, %6.1, for the data classifications to use for Type 
of Weather. 

Temperature 

Record the air temperature at the time the fire started. Tempera- 
ture can be recordedin  Fahrenheit  or Celsius, but  be sure to 
indicate which, by indicating "F" or "C." 

Humidity 

Record the relative humidity at the time the fire started. 

Wind Direction 

Wind direction should be recorded to the nearest 45-degree 
compass point at the time the fire started. Wind direction is the 
direction from which the wind is blowing. 

Refer to NFPA 901, 7-6.4, for the data classifications to use for Wind 
Direction. 

Wind Speed 

Record the wind speed at the time the fire started. 

Refer to NFPA 901, %6.5, for the data classifications to use for Wind 
Speed. 

IE IT ime from Ignition to Detection 

LinelE Data 

I Meth°d °f Detecti°n I I I 

Time from Ignition to Detection 

Ignition occurs the m om en t  heat or overheat reaches the point of 
self-perpetuated combustion in the combustible ignited, whether  or 
not  there is open flame. Detection occurs the m om en t  a person 
senses the danger or when an automatic detector closes its contacts. 
Estimate and record the elapsed time in minutes from the mome n t  
of ignition until detection. 

Method of Detection 

If a person detected the fire, record the relationship of that person 
to the fire area, (e.g., occupant, security guard, passerby). If an 
automatic system detected the fire, indicate the type of system, ff the 
fire was not detected until after it self-terminated, indicate that fact. 

Refer to NFPA 901, %5.1, for tile data classifications to use for 
Method of Detection. 

IF 

Line lFData  

J Time from Detection to Alarm I DelayinAlarm l ] 

Time from Detection to Alarm 

Alarm occurs the m om en t  file first signal light or sound arrives at 
the fire alarm center of the officially responding organization. This 
is generally apubl ic  fire department  facility but could be an 
organized andstaffed private fire department.  It is not a building 
guard, a building manager, telephone operator, or a maintenance 
shop. Record file elapsed time in minutes from detection to the 
receipt of the first alarm. Under  certain circumstances, no alarm will 
be transmitted, as in the case where af i re  has already burned itseff 
out when detected. 

Delay in Alarm 

Record the cause for any unusual delay in transmission of alarm to 
the fire department  once the fire has been detected, f f the  alarm was 
transmitted promptly or no unusual delays occurred, indicate that to 
be the case. 

Refer to NFPA 901, %5.3, for the data classifications to use for 
Delay in Alarm. 

IG I Time in Smoldering Stage 

Line IG Data 

I Size°fFireonArrival J i 

Time in Smoldering Stage 

Record in minutes the estimated time during which smoldering fire 
conditions existed (i.e., the time from ignition to open flaming). 
Record open flaming ignitions as "Did not pass through smoldering 
stage." 

Size of  Fire on Arrival 

Describe the extent to which the fire had grown at the time of 
arrival at the scene of the first fire service apparatus. 

Refer to NFPA 901, Section 114, for the data classifications to use 
for Size of Fire on Arrival. 
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L ~ e l H  Data 

IH Time Flame to Ceiling Ceiling Height J 

Time Flame to Ceiling 

Record the  est imated t ime f rom the  first open f laming until  the  
f lame he igh t  reached  the ceiling. For smolder ing  ignitions, this is 
the  t ime between the  nn, tnsition f rom smolder ing  to f laming 
combust ion  and  the  t ime to the  a t t a inment  of  f lame at the ceiling 
level. For open f lame igTaitions, it is the  t ime f rom ignition to f lame 
at the  ceiling level. 

Form of Material that Contributed to Spread I 

Form of Material that Contributed to Spread I 

Form of Material that Contributed to Spread I 

Ceiling Height  

Record the  he igh t  of  the  ceiling in feet in the  area where the fire 
started. 

Line II Data 

Type of Material that Contributed to Spread 
I I i 

Type of Material that Contributed to Spread I 
I I I 

Type of Material that Contributed to Spread 

Form of Material that Contributed to Spread 

The  first material  ignited is typically repor ted  on the  incident  
report.  However, tha t  material  migh t  not  be the  most  significant 
f rom the s tandpoin t  of  fire deve lopment  and  spread. This repor t  
provides space for recording up  to three  materials that  subsequent ly  
bu rned  and  contr ibuted to the spread of  fire or smoke.  

Record the  fo rm or use of addit ional material(s)  tha t  ignited. 
Refer to NFPA 901, 6-6.1, for the  data  classifications to use for Form 
of  Material that  Cont r ibuted  to Spread. 

Type o f  Material that Contributed to Spread 

The  first material  ignited is typically repor ted  on the  incident  
report.  However, tha t  material  migh t  not  be the  most  significant 
f rom the  s tandpoin t  of  fire deve lopmen t  and  spread. This repor t  

~ rovides space for recording up to three  materials that  subsequent ly  
u rned  and  cont r ibuted  to the spread of fire or smoke.  

Record the  type or composi t ion of addit ional material(s) tha t  
ignited. This is the  same material whose form or use was recorded 
in the  previous data  space. Refer to NFPA 901, 6-6.2, for the  data 
classifications to use for Type of  Material that  Contr ibuted  to 
Spread. 

IJ I Agent Application Time and Date 

Line IJ Data 

i 

I Blackout Time and Date [ 

Agent Application Time and Date 

Record the  t ime and  date  when  an ext inguishing agen t  first hits the  
flame. Somet imes  an  agen t  is applied before the  alarm, as in the  
case of automat ic  systems, but, in mos t  cases, the  first agen t  is 
appl ied by the  fire depar tmenL Do no t  consider  the  sporadic 
application of an  agent,  such as an a t t empt  to use a fire ext inguisher  
before calling the  fire depar tment ,  unless  such  application is 
cont inuous  or successfully controls or  ext inguishes the  fire. 

Blackout Time and Date 

Record the  t ime and  date when  the  fire is considered blacked out. 
Blackout is considered to have occurred when  all evidence of  open  
flame or glow of b u r n e d  material  has  been  removed.  Somet imes  no 
agen t  application is necessary for the  fire to be considered as 
blacked out, such as when the fire self-terminates. 

LinelKData 

IK I Number of Occupants at Ignition Obstacles Affecting Rescue 

Number of Occupants at Ignition 

Record the  actual or est imated n u m b e r  of  occupants  in the  
s tructure at the t ime the fire started, regardless of  what they did or 
what h a p p e n e d  to t hem after ignition. Do no t  include persons who 
entered  the  s t ructure  after ignition. 

Obstacles Affecting Rescue 

Indicate any obstacles that  impedi~d rescue operat ions or restricted 
fire service or o ther  rescue capabilities. 

Refer to NFPA 901, Section 5-15, for the  data  classifications to use 
for Obstacles Affecting Rescue. 
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IL I Number of Persons Assisted 

Line IL Data 

I Obstacles Affecting Fire Control ii 
Number  o f  Persons Assisted 

Record the number  of persons assisted in leaving the building by 
the action of the fire department.  Assisting persons can include 
notifying people of a fire in the building and directing them to an 
exit or physically walking with them to a point  clear o f  the danger. 

Obstacles Affecting Fire Control 

Indicate any obstacles that impeded or restricted fire control 
operations. 

Refer to NFPA 901, Section 5-15, for the data classifications to use 
for Obstacles Affecting Fire Control Operations. 

Line IM Data 

IM Persons Involved Age Sex I Perf°rmance °f Fire Spraad Limitation Devices I [ 

Person Involved 

If a person or persons were involved with the ignition, regardless of 
the reason, record the name, age, and sex of the person principally 
involved. Discuss their involvement in the Remarks section. 

Performance of Fire Spread Limitation Devices 

Fire spread limitation devices include enclosing walls, doors, 
dampers, and the like. If fire spread limitation devices were present, 
evaluate their performance in terms of their designed function. If no 
fire spread limitation devices were present, indicate "none". 

Refer to NFPA 901, Section 8-8, for the data classifications to use 
for Performance of Fire Spread Limitation Devices. 

IN 

Line IN Data 

j Performance of Special Hazard System I Performance of Exit System 

Performance o f  Special Hazard System 

A special hazard system is one that is designed and installed to 
protect a specific fire hazard or operation. Examples are a Halon 
system protecting a computer  room or a water spray deluge system 
Pthrotecting a processing operation. If such a system was present in 

e area of origin, evaluate and record its performance, ff none was 
present, recordas  "no special hazard system in area of origin." 

Refer to NFPA 901, 8-6.2.3, for the data classifications to use for 
Performance of Special Hazard System. 

Performance  o f  Exit System 

Evaluation of exit system performance should take into account all 
building factors relating to the egress of occupants from a building 
under  fire conditions. Record the exit system performance at the 
time when occupants were required to leave the structure or fire 
area. If no occupants were present, or if egress was not  necessary, 
record as "not a factor." 

Refer to NFPA 901, Section 8-9, for the data classifications to use 
for Performance of Exit System. 

IO I Principal Insurance Carrier I Structure 

L m e l O  Dam 

I Principal Insurance Carrier m Contents 

Principal Insurance Carrier - -  Structure 

Record the nmne of the insurance company with file principal 
insurance coverage of the structure. 

Principal Insurance Carrier - -  Contents 

Record the name of the insurance company with the principal 
insurance coverage of the contents of the structure. 
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LineIP Data 

~Available [ ]  Police Rpt. [ ]  Auto ._~_y 'Rpt. [ ]  Plan, Sketch [ ]  Ins. File 
IP I Information: [ ]  Lab Rpt. [ ]  Credit Rpt. [ ]  Photos [ ]  Other 

Available Information 

This  line is used  to record the presence of suppor t ing  informat ion  
in case files. It is used  for reference only. Check all the  blocks on this 
line tha t  apply. 

L i n e l Q D a t a  

IQ Investigator Agency Date 

Investigator 

The  investigator shou ld  sign and  date the  repor t  and  indicate the  
agency affiliation. 

Line IR Data 

Remarks 

[ ]  Remarks continued 
on reverse side 

IR 

Remarks 

No one  form can meet  the  needs  of all who use it or provide 
sufficient space and  dam e lements  to describe the incident  for all 
fpurposes. The  remarks  ~rea fills this need  a n d  is provided for the  
ollowing purposes:  

(a) To explain the  data  e lements  on the  form in greater  detail; 

(b) To expand  the  data already collected where  room for only the  
most  significant data is provided; 

(c) To record data  significant to the  incident  where no specific 
space  on the  fo rm is provided. 

Use file reverse side of  the  form and  addit ional  sheets  of  paper  if 
necessary. If the  reverse side is used, check the  block at the  bo t tom 
of  the  form. If addit ional  sheets  of  paper  are used,  make certain 
they contain the identification informat ion f rom lines IA and  IB. 
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Appendix A Referenced Publications 

A-I Tile following documen t s  or por t ions  the reof  are referenced 
widlin this guide  for  informational  purposes.  The  edit ion indicated 
for each reference is the  cur ren t  edit ion as of  the  date of  the  NFPA 
issuance of tiffs document .  

A-I.1 NFPA Publication. National Fire Protection Association, 
1 Batterymarch Park, P.O. Box 9101, Quincy, MA 02269-9101. 

NFPA 901, Standard Classifications for Incident Reporting and Fire 
Protection Data, 1995 edition. 
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